Washington State Department of

&7 Enterprise Services

WEBS Manual — Vendor Guide

OVERVIEW

This document outlines the steps on how to navigate through Washington’s Electronic Business Solution

(WEBS). WEBS is the bid notification system Washington State Agencies are required to use to post all

solicitations. Political subdivisions and higher educations are not required to use WEBS to post solicitation

opportunities; however, many voluntarily use the system.
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INTRODUCTION TO WEBS

RCW 39.26.150
Public notice—Posting on enterprise vendor registration and bid notification system.

(1) Agencies must provide public notice for all competitive solicitations. Agencies must post all contract
opportunities on the state's enterprise vendor registration and bid notification system. In addition,
agencies may notify contractors and potential bidders by sending notices by mail, electronic transmission,
newspaper advertisements or other means as may be appropriate.

(2) Agencies should try to anticipate changes in a requirement before the bid submittal date and to
provide reasonable notice to all prospective bidders of any resulting modification or cancellation. If, in the
opinion of the agency, it is not possible to provide reasonable notice, the submittal date for receipt of
bids may be postponed and all bidders notified.

Who can use WEBS?

Per RCW 39.26.150, agencies are required to use WEBS to post solicitations. Political subdivisions (i.e.,
cities, counties, higher educations, tribes) have the option to use WEBS, but it is not a requirement.

Vendors are encouraged to register in WEBS to see solicitation opportunities.

What is a Commodity Code?

WEBS uses the commodity code list maintained by National Institute for Government Purchasing (NIGP).

NIGP Code is a universal taxonomy for identifying commodities and services in procurement systems. It
is available as a 3-digit class code, a 5-digit class-item code, a 7-digit class-item-group code and a detailed
11-digit code.

Vendors register in WEBS and select commodity codes applicable to their business. When posting a
solicitation, it is important to know what commodity code is best for the solicitation, so vendors receive
notification of the opportunity.

HOW TO REGISTER FOR A WEBS ACCOUNT

WEBS may experience issues using outdated browsers. The system works best in modern browsers such
as Google Chrome and Microsoft Edge.

First, you must go to the log-in screen, select “Register Now”, and review the WEBS Memorandum of
Agreement (MOA). You cannot register unless you agree. Select “Next” to move on to the next step.

NOTE: The primary way to find solicitations is to search for them periodically (i.e., once a week) by
Government Organization rather than to rely solely on email notifications. The reason for this periodic
search is stated in the MOA. Follow the steps in the Search Opportunities section of this manual to find

posted solicitations.
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Washington's @Iectruni: Business Solution
WEBS for Vendors

s Mew to the vendor registration system? Click the Register Now link to begin
the registration process.

Already registered? Enter in your email address and password to login.

Are you a Government organization? Go to WEBS for Government.

A listing of current open solicitations can be found at the Public Bid Calendar
Search for other businesses.

email :: | |

passwaord :t | |

= Forgot My Password?

-+ Register Mow

L R L T T L e L Ty Ry P Ty L e T TR T TER TR Ty

webscustomerservice@des wa.gov.

(D 1agree 1 Do Mot Agree

There are five steps to register in WEBS.

Step 1: Fill in the account administrator and company profile information.
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Vendor Registration
Step1ofb

* Indicates Reguired Fields = help
Account Administrator

The account administrator manages all information for this vendor account.

Administrator First Name * Administrator Last Name *

\BOT | [Team |
Email Address *

| CPRManalytics@des.wa.gov |
Reenter Email Address *

| CPRManalytics@des.wa.gov |
MNotify the account adminiztrator of

opportunities? * ®ve: Ono
Display company contact information to
other companies for partnering ®ves o

opportunities * 3 what's this?

Company Profile

Federal IDZ {(FEIN) * 3 help 53N * 3 help

| 867530011 |or|

Company Mame *

|BOT Team Inc. |

DBA Name

:Weh Address ”\'\.‘ashington UBI # a help | |#ol Em plluyees *
2]

Yellow highlighted definitions:

- Notify the account administrator of opportunities? This means the address entered above will
receive notifications of solicitation opportunities based on the commodity codes that will be
selected in step 3.

- Display company contact information to other companies for partnering opportunities. This
function allows other vendors to search your company in WEBS and contact you for potential
partnership opportunities.

If you wish to change these settings after registration, go to Manage Profile & Make Changes to Profile.

Step 2: Fill in the ownership profile information for your company.
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Ownership Profile

DES collects this information in order to improve our cutreach and training services to the
business community and for compliance with RCW 43.19.1906. This information is kept
separate and apart from any solicitation acceptance or award process.

* Indicates Required Fields

Do you wish to enter the demographic profile of

your company? = ® Yes O No v help

If yes, you are not required to complete the following demographic profile of the ownership of
Your company.

Please identify the demographic profile of the ownership of your company. * = help

American Indian/ Alaskan Native Male(s) \:l oy, American Indian/ Alaskan Mative D ag,
Female(s)

Asian American’ Pacific |slander Male(s) \:l o, Asian Americand Pacific Islander E ag,
Female(s)

African American Mala(s) \:I oy, African American Female(s) D ag,

Latino/ Hispanic American Male{s) \:I oy, Lating/ Hispanic American Female(s) E ag,

Multi-Racial Make(s) \:l o, Multi-Racial Fernale(s) E ag

All Other Male(s) \:l o, All Other Female(s) E ag,

Please check if you wish to be certified as a Washington Minonty- and/or Women-Owned
Business:

(] Learn More About OMWEE Certification s what's this?
Please check if you wish to be certified as a Washington Veteran-Owned Business:

O Washingion Veteran-Owned Business certification request s what's this?
Self-Certified Washington Small Business = what's this?
O Mot a Washington-based small business

() Small Business (Based in Washington, and either 50 or fewer employees, or less than §7TM
annual gross revenue)

() Mini Business (Between $1M and $3M annual gross revenue)

() Micro Business (Less than $1M annual gross revenue)

Please identify other certifications or licenses you possess » help

[None v | | Certification Number

If "Other”, Provide
Cerification Name

| |
[None v | | Certification Mumber
| |

If "Other”, Provide
Certification Mame

Corporate Location

Street Address 1 *

Street Address 2

| |

City * State * Zip *

| || Washington w | | | | |
Phone Number *

I

Mobile Number

L H

NEXT
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Yellow highlighted definition:
- If you do not wish to enter your company’s ownership demographic, select “No”

- Ifyou are a veteran-owned business, select “Washington Veteran-Owned business certification
request”. Once selected, you will be asked to include ownership information including owner
name(s), veteran ownership type (veteran, spouse of veteran, or non-veteran), ownership % of
the owner, and owner’s email. Veteran-owned businesses will be required to update the
ownership table annually once registered. Department of Veteran Affairs (DVA) will receive an
email when a vendor selects this button during registration, and when changes are made.

Washington Veteran-Owned Business certification request » what's this?

Owner Name|Ownership Type|% Owned Email Address Edit

Bob Smith Veteran 51 BobSmith@fake.test Edit Delete
Sam Smith Spouse of Veteran|25 SamanthaSmith@fake.test|Edit Delete
Tim MNon-\eteran 24 tim@fake.test Edit Delete

Add New Owner

- If you are not a small business based in Washington, select “Not a Washington-based small
business”

Step 3: Add other contacts from your organization to your account. Notifications can be turned “on” or
llof .’I

NOTE: Avoid adding the Administrator from Step 1 here. Contacts are for other users. This avoids the
scenario where an Admin logs in as a Contact and sees they are not able to make profile changes. WEBS
will only allow profile changes by an Admin login. The Admin will already receive notifications when the
“notify account administrator of opportunities” button is set to “Yes.”

Vendor Registration
Step 3 of &

u help
Add Additional Contacts

If you wish to add additional Contacts who will receive Solicitation Motifications, you can add them
hera. When you have added any Contacts that you would like, click Mext to proceed. Contacts can
also be added after you complete the registration.

Mame Email Receive Notification

|__aDD EIW  NExT K

Step 4: Type in/search for a Commodity Code or key word that best represents your scope of work.
Alternatively, view the entire commodity code list. Check the box next to the code for those that apply
and select “Add” at the bottom of the page. Then select “Next.” You only need to choose one commodity
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code to get through registration. You can add or remove commodity codes at any time after registration
by logging in and using the “Manage Commodity Codes” tab.

- WEBS uses the commodity code list maintained by National Institute for Government Purchasing
(NIGP) and North American Industry Classification System (NAICS).

- NIGP Codes are a universal taxonomy for identifying commodities and services in procurement
systems. It is available as a 3-digit class code, a 5-digit class-item code, a 7-digit class-item-group
code, and a detailed 11-digit code.

- The North American Industry Classification System (NAICS) classifies business establishments for
the purpose of collecting, analyzing, and publishing statistical data related to the U.S. economy.
The NAICS industry codes define establishments based on the activities in which they are
primarily engaged. If a NAICS code is entered in WEBS, the correlating NIGP code will show up in
the results.

Vendor Registration
Step 4 of 5

= help
Search for Commodity Codes

Enter in a keyword or keywords for your seach criteria. Click the Search button to execute the search.
For additionzl searching fips click on the help link.
To continue your registration, click the NEXT button.

Search by Keyword or Code: | SEARCH K|

WView enfire commodity code listing

Summary of Commedity Codes In Your Profile

Wendor Commedity Profile

Code Category Commodity Title

[ REMOVE EJY  NexT Bl

|II

Step 5: Select the counties in Washington State where you can provide goods and services. Hold the “ctr
button on your keyboard to select more than one county.
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Vendor Registration
Step 5 of &

Manage Geographic Service Designations

I 1]

Please select counties you are willing to provide goods or services in.

{To select more than one option, hold down 'ctrl’ or "emd'.)

ALL -

Adams

Asotin

Lenmn il 00 B
L FINISH 1B

- After you have completed the registration form, the WEBS team will verify your request. You will
receive a confirmation email when the verification is completed. It typically takes one business
day.

WEBS LAYOUT

Manage Commodity Codes

Contract administrators will post solicitations using commodity codes. You will receive bid notifications (if
you have the setting turned on) based on the commodity codes in your account. You will not receive
notifications if a bid is posted with code(s) you do not have. It is important to update your commodity
codes and review them on a regular basis. Go to “View User Guides”, download, and open the NIGP
Commodity Code. Search this file for appropriate codes and add them at “Manage Commodity Codes.”

To add or remove commodity codes:

1. Select “Manage Commodity Codes” (NOTE: An Administrator login is required)

Page 9 of
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Washington's /@lectronic Business Solution

|4 HOME [ LOGOUT

(s ][y ]
&;

Manage Commodity Codes a help

Search for commodity codes
Enterin a keyword or keywords for your search criteria. Click the Search button to execute the search.
For additicnal searching fips click on the help link.

Search by Keyword or Code: I|

or Search by Category |A|| V|

View entire commodity code listing

My Commodity Codes
#ABCDEFGHIJKLMNOPQRSTUVWXY Z - Normal View - Full List
1

Chemical Raw
Matenals (In Large
Quantities Primarily
For Manufacturing
Janitorial And Laundry
Products)

Chemical Raw Matenals (In Large Quantities Primarily For Manufacturing Janitorial
And Laundry Products)

180-02 Abrasives: Feldspar, Pumice, Silica, etc. J

918-04 Consulting Services Accounting/Auditing/Budget Consulting J
Consulting Services

Janitorial Supplies,
General Line

48503 Adhesive Removers J

2. Toadd a commodity code, type in the code or key word, then select “Search”. If a NAICS code is

entered, the correlating NIGP code will show up in the results. Use “Search by Category” to

search for and add several or all

codes in a specific category.

Manage Commodity Codes  help

Search for commodity codes
Enterin a keyword or keywords for your search criteria. Click the Search butten to execuie the search.
For additional searching tips click on the help link.

Search by Keyword or Code: |ﬂ00ring

View entire commodity code listing

or Search by Category |A|'| v| 5

My Commodity Codes

d 00000000
a0 0000 |
qa 00000000 |
a 0000000000 |
2 0000000 |
- SearehOpportunties NN
a0
a0
d 0000000000
2

Chemical Raw
Materials (In Large

3. Check all the codes that apply, then select “Add”

25
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Manage Commaodity Codes Manage Commodity Codes
Manage Geographic Designations | SEARCH RESULTS for "flooring”

a help

Manage Profile/Password Click the ADD button after making your selections.
Manage Contacts
3 BACK ADD
View User Guides ,h!
SELENEE == [ Check all codes
Search Vendors £ABCDEFGHIJKLMNOPQRSTUVWXY Z - Normal View - Full List
View History Code Category Commaodity Title
Building
LT IEIETES Construction
Logout Services, New
90945 ({Incl. Finishes: Flooring, Wall and Ceiling, etc.
Maintenance
And Repair
Services)
Building Construction Services, New (Incl. Maintenance And Repair Services)
Construction
Services, Trade -
01444 (New Flooring
Construction)
Construction Services, Trade (New Construction)
Building
Maintenance,

Sealing

And Repair

To add commedities to your vendor profile, check the box to the left of the code. Check all that apply.

[] 91025 Installation Flooring Maintenance and Repair to Include Refinishing and

4. Toremove a code, check all the codes you wish to remove, then scroll to the bottom and select

“remove”

Agricultural Equipment, Implements, And Accessones (See Class 022 For Parts)

Data Processing Cards
And Paper,
Environmentally
Certified By An Agency
Accepted Certification
Entity

Data Processing Cards And Paper, Environmentally Certified By An Agency Accepted
Certification Entity

Roll Paper, Bond (For EDP Portable
25170
Products

School Equipment, Teaching Aids, And Supplies

Terminals), Environmentally Certified

School Equipment, Training Aids, Materials, and Equipment for
785-92 Teaching Aids, And the Industrial Trades (Welding, Electrical, O
Supplies Instrumentation, Industrial Mechanics, etc.)

Manage Geographic Designations

Geographic designations indicate the locations your business can provide services or goods. To alter this

information:

1.

Select “Manage Geographic Designations” (NOTE: An Administrator login is required)

25
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u help

_ Manage Geographic Service Designations
g Adar!'ls
& Asotin
A Benton
Chelan
2 Manage Contacts " | ciatlam
Columbia
Douglas
2| SearchVendors T | pery
Garfield
Grays Harbor
Albogout | e
Jefferson

2. Toremove, select “remove” on the right-hand side.

FEmOoYve
FEmoYve
FEmOoYve
FEmoYve
FEmOoYve
FEmoYve
FEmOoYve
FEmoYve
FEmOoYve
FEmoYve
FEmOoYve
FEmoYve
FEmOoYve
FEmoYve
FEmOoYve
FEmoYve

3. To add, select the location you intend to add (to select multiple, hold down ‘ctrl’ on your

keyboard, then select “Add”)

25
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» Manage Commodity Codes

» Manage Geographic Designations
» Manage Profile/Password

~ Manage Contacts

2 View User Guides

2 Search Opportunities

~ Search Vendors

2 View History

~ View Reports

» Logout

Manage Geographic Service Designations

x help

Adams
Asotin
Benton
Chelan
Clallam
Clark
Columbia
Cowlitz
Douglas
Ferry
Franklin
Garfield
Grant
Grays Harbor
Island
Jefferson
King
Kitzap
Kittitas
Klickitat
Lewis
Lincoln
Mason
Qlkanogan
Pacific
Pend Greille
Pierce

San Juan
Skagit
Skamania
Snohomish
Spokane
Stevens
Thurston
Wahkiakum
Walla Walla
Whatcom
Whitman
Yakima

FEMONME
FEMO e
FEMOYvE
FEMONE
FEMO e
FEMO e
FEMONE
FEMONME
FEMO e
FEMO e
FEMONE
FEMO e
FEMOYvE
FEMONE
FEMONME
FEMO e
FEMOYvE
FEMONE
FEMO e
FEMO e
FEMONE
FEMONME
FEMO e
FEMO e
FEMONE
FEMO e
FEMOYvE
FEMONE
FEMONME
FEMO e
FEMONE
FEMONE
FEMO e
FEMOYE
FEMONE
FEMO M
FEMO e
FEMONE
FEMONE

i

-lII

ALL
Adams
Asotin
Benton

-

-

Flease select counties you are willing to provide goods or services in.
(To select more than one option, held down ‘ctrl’ or 'cmd".)

ADD |

Manage Profile/Passwords

The account administrator is the only person who can alter the registered account. If you are an

additional account member, you can update your information but not the entire vendor account. If you

are the administrator, follow the steps below to alter the company profile, ownership profile or corporate

location.

1. Select “Manage Profile/Password”

2. Select “Make Changes to Profile”.

25
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3.

Manage Profile

Account Administrator

Account Administrator Name

WEBS Administrator

Email Address

deswebstestvendor@gmail.com

Notify the account administrator of opportunities?
Yes

Display company contact information to other companies for partnering opportunities

Yes

Registered: 12/22/2008 Updated: 1/3/2023

Company Profile

Federal ID# (FEIN)

SSN

Company Name
*WEBS Admin Vendor Account™

DBA Name
Web Address Washington UBI # # of Employees
1

Ownership Profile

Do you wish to enter the demographic profile of your company? Mo

OMWEBE/Veteran/Washington Small Business Status

Washington Small Business

Other certifications or licenses you possess

[ ]

Corporate Location

Street Address 1

1500 Jefferson

Street Address 2

City State Zip

Olympia Washington 93504

Phone Number
(360) 902-7400
Mobile Number
() -

Notification Lists = What's this?

List Name (Government Agency Name)
ITPS_08215_05 {Enterprise Services (DES), Dept. of)

MAKE CHANCES TO PROFILE [E]

corporate location, then select “save”.

Make any changes to the administrator information, company profile, ownership profile or

25
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O Mini Business (Between §1M and $3M annual gross revenue)

() Micro Business (Less than $1M annual gross revenue)

Please identify other certifications or licenses you possess y help

None v Certification Number
I | | |

If "Other”, Provide
Ceriification Name

|
[None ~| | | Certification Number
|

If "Other”, Provide
Cerification Mame

Corporate Location

Street Address 1 *

| 1500 Jefferson

Street Address 2

|

City * State * Zip*
[Olympia | [Washington ~|[98504 ||

Phone Number *

e ez —

Mobile Number

CICH )

Manage Contacts

1.
2.

To add, edit or remove a contact in the account, select “Manage Contacts”.

n o«

Select add, fill in the required fields, then select “save”.

Notify this contact of opportunities”

means this contact will receive bid notification emails when an agency posts a solitication with

commodity codes that you have in your account. Whether you chose to receive bid notification

emails or not, you will receive Apparent Successful Bidder (ASB) notifications to the registered

email address, when applicable.

» Manage Commodity Codes Manage Contacts

» Manage Geographic Designations Please select the contact to update.
» Manage Profile/Password

E| Manage Contacts
2 View User Guides

u help
Name Email Notification
N
I (o

2 Search Opportunities

» Search Vendors
» View History

» View Reports

» Logout

25
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» Manage Commodity Codes

» Manage Geographic Designations
» Manage Profile/Password

» Manage Contacts

» View User Guides

» Search Opportunities

» Search Vendors

» View History

» View Reports

» Logout

Manage Contacts

x help

* Indicates required fields
First Name *

Email*

Reenter Email™

Motify this contact of opportunities?* Yes @ No O

COPY | Click to copy the Location information from the Vendor Profile
Street Address 1

Street Address 2

City State Zip

Last Name*

| || Washington

Phone Number

CH e[ )

Mobile Number

CH )

| Savie  E

3. To alter an existing account, select “edit” next to the contact, alter the information and select

“save”. To remove a contact, select “remove”.

NOTE: Do not add the Administrator as a contact. Administrators already receive bid notification

emails by having the “Notify the account administrator of opportunities” button set to “Yes” in

“Manage Profile.” This avoids the scenario of the Administrator logging in as a contact and not

being able to make changes to the account.

View User Guides

There are several user guides posted in WEBS, select “Download” to view that specific guide.

- WEBS Handouts: This flyer is used by government entities to encourage vendors to register in

WEBS.

- NIGP Commodity Codes: This is an Excel version of all of the commodity codes in WEBS.

- WEBS Manual for Government Customers: This is the user guide for governement entities, which

reviews their WEBS view.

- WEBS Manual for Vendors: This document is the user guide for vendors.

25
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Washington's /@lectronic Business Solution

4| HOME | LOGOUT
2 Manage Commeodity Codes User Guides
» Manage Geographic Designations |FOrm Name Last Updated
WEBS handouts 3/13/2013 downlosd [
» Manage Profile/Password . =
MNIGP Commodity Codes 3/7/2013 download [E
» Manage Contacts WEBS Manual - for Gov't customers 5/5/2021 download &
2 View User Guides WEBS Manual - for Vendors 5/5/2021 download (S
 Search Opportuniﬁ !

~ Search Vendors

View History
View Reports

k]

]

2 Logout

Search Opportunities

“Search Opportunities” allows vendors to search for posted solicitations. NOTE: It will not display
solicitations that have closed. Inquire with the posting organization if you need details about a prior bid.

- Select Search Opportunities. The system will default to your company’s commodity codes and
counties by the “My Commodity Codes” and “My Counties” designations. To view other
commodity codes or counties, select “All Commodity Codes” and “All Counties”. There is also an
option to search for solicitations posted by a specific government organization. Click the drop-

down arrow to select a government organization. Set the buttons to “All Commodity Codes” and
“All Counties” and click “Search.” There is also an option to search solicitation by a keyword. This

feature will only produce results if the bid coordinator used the same keyword in the bid title that
you use when searching. You can also search by entering the bid Customer Reference Number in

the keyword search box. Use one of these search options or a combination to find current posted
solicitations.

Washington's /@lectronic Business Solution

| HOME | LoGouT
» Manage Commodity Codes Search Opportunities 3 help
» Manage Geographic Designations | Search By
 Manage Profile/Password Commodity Codes ® My Commodity Codes O All Commodity Codes
» Manage Contacts Counties O all Counties
» View User Guides Filter by Government Organization:
 Search Opportunities
Keyword Search: berd WAVTE Chyof
2 Search Vendors erdeen WW.T.P., City o
Advanced Search Aberdeen, City of

» View History Administrative Hearings, Office of

-+ View Reports SEARCH Kl Aging & Long Term Care of Eastern Washington
Agriculture, Department of

~ Logout Alliance of People with disAbilities

American Indian Chamber Education Fund PTAC
American Indian Health Commission
American Red Cross Serving King and Kitsap Counties

Page 17 of
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- Tofind past (archived) solicitations, click on “advanced search”. You will notice the same options

to search for solicitations by government organization, keywords, and county. Additionally, you

have the option to search by date range that the solicitation was posted, solicitation type,
solicitation status, and type (if the solicitation was posted as open/public, or selective/private).
You have the option to filter by your account’s commodity codes, to not filter by commodity

codes, or to filter by commodities using a code/keyword.

Search Vendors

Search Opportunities

u help

Search By

Commaodity Codes ® My Commodity Codes (O All Commodity Codes

Counties ® My Counties (O Al Counties

Filter by Government Qrganization: | Al

Keyword Search: |
Advanced Search

Search For Solicitations :
Fill out the fields below to filter Selicitations.

a help

Organization Name Solicitation Keywords

(AN v] |

County Solicitation Status
{To select more than one option, hold down

“ctrl® or ‘'emd’.)

All -
Adams B
Asotin

Benton -

O Filter by my commodities
O Do not filter by commodities
O Filter by commodities using these codes/keywords

Date Range

[ vl vl2023 v] [ vl ~l2023 v]
Solicitation type QOpen or Selective

Choose Type v

SEARCH E

Option 1: Search Vendors Tab

There is an option to search for other registered vendors who have chosen to share their information for
partnering opportunities. Only vendors who choose to share this information will be visible. To share your

25
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company’s contact information, go to “Manage Profile & Make Changes to Profile” and set the “Display

company contact information to other companies for partnering opportunities” to “Yes.”

1.

2.

Select “Search Vendors”

A

A

A

A

A

A

A

A

Manage Commeodity Codes
Manage Geographic Designations
Manage Profile/Password
Manage Contacts

View User Guides

Search Opportunities

Search Vendol

View History %

View Reports.

Logout

Search For Vendors who have checked yes in WEBS to share their contact info : 3 help

Identify search criteria using any combination of filters below

Vendor Name

City State Zip

| | (Select a State) hd |

Search By Commodity Code(s)

Search for commedity codes
Enterin a keyword or keywords for your search criferia. Click "Search Commedity Codes” to execute the
search. Click the boxes next to the commodity codes and click "Save” to add them to the vendor search

Search by N
Keyword or Code: | | =[ Search Commedity Codes
o S Catesory
categary LA hd
“You must click “search commadity codes”, then select and save specific codes prior to
moving forward. Otherwise, your search results will not include the above criteria.

Enter criteria using a combination of filters:

a. Vendor Name, City, State, Zip — These fields are for where the business is located.

b. Search by Commodity Codes — Here you may enter a keyword or a known code in the box
and press the “Search Commodity Codes” link on the right. You may also use the drop-
down menu to pick a category, which will give you several options of codes that may meet
your needs. If you need to enter more than one keyword or code, separate by using a
comma in between the search terms. Once you have entered your keywords/codes, click
“search commodity codes”.

25
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Vendor Name

| |

City State Zip
| | [(SelectaState)  v|]|

Search By Commodity Code(s)

Search for commeodity codes
Enterin a keyword or keywords for your search criteria. Click "Search Commeodity Codes” to execuie the
search. Click the boxes next to the commodity codes and click "Save” to add them to the vendor search.

Search by = .
Keyword or Code: |F|00rlng | = Search Commodity Codes

or Search by |A||

Category V|

“fou must click “search commaodity codes”, then select and save specific codes prior fo
moving forward. Otherwizse, your search results will not include the above criteria.

O an Diversity Types (OMWEBE, Small Business, Veteran-Owned)
OR

Search By Commodity Code(s)
Commodity Code Title
[ oos-os Abrasive Equipment and Tools
[ oos-14 Abrasives, Coated: Cloth, Fiber, Sandpaper, etc.

remove || remowve all

Search for commodity codes
Enierin a keyword or keywords for your search criferia. Click "Search Commedity Codes" to execuie the
isearch. Click the boxes next fo the commodity cedes and click "Save” to add them to the vendor search.

Search by |
Keyword or Code:

| w00 Search Conwdity(:odes

or Search by

Category |Abrasi\res V|

“fou must click “search commodity codes”, then select and save specific codes prior fo
moving forward. Otherwise, your search results will not include the above criteria.

[ Check all codes

| Code  Category  Commodity Tite
1

005-05 Abrasives Abrasive Equipment and Tools

Abrasives

005-14 Abrasives Abrasives, Coated: Cloth, Fiber, Sandpaper, efc.
Abrasives

O 005-23 Abrasives Abrasives, Sandblasting (Other than Metal)
Abrasives

3. Select the results with the option to individually check commodity codes or “check all codes”.
Check the appropriate boxes and then the save button.

4. Search by Diversity Type — By clicking “All Diversity Types”, your results only include businesses
that meet the OMWBE, Small Business or Veteran-Owned criteria. Below you may narrow your
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search to specific diversity types. If you do not click anything in this block, your results will contain

all business types (certified and non).

Counties — This block represents the counties which businesses have indicated they are willing to

provide goods and services. For example, if you are looking for a business to complete work in

Douglas County, then click Douglas County. You may select all counties by clicking “Select All

Counties”.

All Diversity Types (OMWEE, Small Business, Veteran-Owned)
OR

OMWREE (Office of Minority and Women-Owned Business Enterprises) status

(This selects those OMWBE-certified businesses in WEBS. To search all OMWBE
certified businesses regardless of WEBS registration status, see Directory of

Certified Firms ).

[ Minority Owned [ Woman Owned [ Minority and Woman Owned

Self-Certified Washington Small Business
[ Micro Business [ Mini Business [_] Small Business

O Washington Certified Veteran-Owned Business

Counties

Select All Counties - Unselect All Counties

[JAdams [ Douglas King CPacific [ stevens

[ asstin O Ferry O Kitsap [CIrend Creille Thurston
[JBenton [ Frankin Okititas [ Pierce [Jwahkiakum
[ehelan [ Garfield O kiickitat ~ [JSanJuan  [Jwalla Walla
[ clalam [ Grant [ Lewis [ Skagit [Cwhatcom
[ clark O Grays Harbor [ Lincoln [l skamania [Clywhitman

[ columbia (1siand [ mason [Isnohomish [ vakima

Oeowitz [ Jefferson O Okanogan DSpokane

E

Option 2: Login Page (Sign-In Not Needed)

The option to search for other vendors is listed on the WEBS Login page (https://pr-webs-
vendor.des.wa.gov/); however, you do not need to be logged in to perform a search:
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Washington’s @Iectronic Business Solution
WEBS for Vendors

» New to the vendor registration system? Click the Register Now link to begin
the registration process.

Already registered? Enter in your email address and password to login.

Are you a Government organization? Go to WEBS for Government.

A listing of current open solicitations can be found at the Public Bid Calendar.

Search for other businEsses.

Once in the search, you can follow the same process as outlined in option 1 above.

Example: If you are looking for a fencing and roofing company that is either OMWBE certified, Small
Business Self-Certified or a Washington Certified Veteran Owned Business that is willing to do work in
Clark County, your search would look like this:

Page 22 of
25



WEBS Manual

Vendor Search

Search For Vendorz who have checked yes in WEEB S to share their contact info : u help

Identify search criteria using any combination of filters below

Vendor Name

| |
City State Zip
| | [(Selecta State) ||

Search By Commodity Code(s)

Search for commedity codes

seanch. Click the boxes next to the commodity codes and click "Sawve" to add them to the vendor search.

Search by "
Keyword or Code: Ifﬂni_‘:ﬂ1 mﬂt I +[4 Search,Commodity Codes
or Search by
Categary [All | & :)

“ou must click “search commodity codes”, then select and save specific codes prior to moving
forward. Otherwise, your search results will not include the above criteria.

Enter in a keyword or keywords for your search criteria. Click " Search Commodity Codes" to execute the

All Diversity Types (OMWEE, Small Businezs, Veteran-Owned)
OR

OMWEE (Office of Minority and Women-Owned Business Enterprises) status

[This selects those OMWEBE-certified businesses in WEBS. To search all OMWEE
certified businesses regardless of WEBS registration status, see Directory of
Certified Firms ).

O Minority Cremed ] woman Cwned [ Minority and VWoman Cwned

Self-Certified Washington Small Business

[ Micro Buginess | Mini Businezs | Small Business

d Washington Certified Veteran-Owned Business

Counties
Select All Counties - Unselect All Counties
Oadams O Douglas d King O pacific [ stevens
] Asotin O Ferry O Kitsap ] pend Oreille ] Thurston
[IBenton [ Frankiin [ Kattitas [ pierce [ wahkiakum
(U chelan [ Gariield Uwickitat [ sanduan [ walla walla
Clciatam [ Grant [ Lewiz [ skagit [lWhatcom
Clark O Grays Harbor [ Lincoln [ skamania [ Whitman
] columbia [ Island COMazon [ Snohomish [ vakima
O cowiitz [ Jefferson d Okanogan d Spokane

SEARCH H
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View History

To view information on your company’s history, select “ View History”. Click the drop down option to
view: downloaded solicitations, solicitations you were notified about, solicitations your company
responded to, or solicitations your company was awarded on.

Washington's @lectronic Business Solution

[] HOME [ LoGOUT
» Manage Commodity Codes View History u help
» Manage Geographic Designations Please Select
» Manage Profile/Password Hownlaaded
Downloaded
» Manage Contacts Red Notifizd
2 View User Guides s 0T ] Date
— Do Awarded Closed

2 [SeareGpy nities [0 Market Search - The State of Washingten (Department of Agriculture (AGR)) is seeking approximately 850 BOMA 11/30/2023
 Search Vendors AGR - Tri-Cities Rentable SQ FT of office space in the Tri-Cities area.

[ Broadband ARPA Capitalfunds focus oncritical capital broadband projects that directly enable work, education and
 View History Infrastructure health menitering,including remote options, in response to the public health emergency. "All projects 1/17/2023

Grant - ARPA must demonstrate that they meet the critical connectivity needs highlighted and amplified by the
2 View Reports Capito CaVID-1% pandemic.”

O Industrial Site The Department of Commerce will award between $200,000 to $500,000 per grant recipient through
2 Logout Rendiness Grant - the Industnal Site Readiness Grant program. The program provides funding to address specific site

SEAdINESS Lrant - development needs faced by local governments including cities, counties, ports, and Washington 10/28/2022

View Reports

A report is available for you to run to view a list of solicitations and awarded vendors. Search by
government organization who posted the solicitation and solicitation type. Select “archived” for
solicitation status. Click “view report” to retrieve the results.

Washington’s /@flectronic Business Solution

[ 4] HOME [ LOGOUT

» Manage Commodity Codes Reports u help
Manage Geographic Designations « Award Information Summary
7 o A list of solicitations with awarded vendors for a selected time period
» Manage Profile/Password
) SRS feedback contact us
2 View User Guides
2 Search Opportunities
» Search Vendors
2 View History
2 View Reports

» Logout

Page 24 of
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Commodity (code or keyword, comma |

Report Viewer [@ BACK

Organization | <ALL= hd Solicitation Type

Status Beginning Date

End Date  [1/6/2023 12:00:00 AM | separated)
T

4 4 [1__Jofs b P @ [ |Fndinex B @&

| 8/1/2022 12:00:00 AM

| v

REPORT :: Award Information Summary Washington's @Iectronic Business Solution

1/6/2023 10:28 AM

Search - Organization: ALL
Search - Solicitation Type: ALL
Search - Status: Archived
Search - Begin Date 8/1/2022 12:00:00 AM
Search - End Date 1/6/2023 12:00:00 AM
Solicitation Active Estimated Vendors

Org. Name Cust. Ref. Solicitation Title Contact Persen  Type Status Date Inactive Date Value Motified R ted Responded A ded
Eastern Washington RF1#23-VD1 Millennium CRM  Vergel Dancel RFI Archived 8M/2022 9M6/2022 1050 50 4 0
University Replacement
Aging & Long Term Care of 80122-A Adult Day Erin Williams RFP Archived 8M1/2022  9/2/2022 43 4 0 0
Eastern Washington Services and Fee

Subsidy

Trangportation

for 2023
Health, Department of CBO27522-0 Sole Source - Frank Webley Sole Source Archived 8/M/2022  8/9/2022 1750 15 1 1

Implement SPAN
among Tribes
and urban Indian
Communities

AMERICAM INDIAM HEALTH
COMMISSION FOR WASHINGTON
STATE

Logout

To log out of the system, select “logout”.

» Manage Commodity Codes

2 Manage Geographic Designations
» Manage Profile/Password

» Manage Contacts

a View User Guides

2 Search Opportunities

a Search Vendors

2 View History

2 View Reports

a2 Logout

Sources: 39.26.150 Public Notice, WEBS
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